[image: image1.wmf][image: image2.wmf][image: image3.wmf]

Tips for Setting Up a Lobby Visit
Research your legislator:  Are they a Republican or Democrat?  What do they sit on- any education or budget committees?  Are they part of the part of the legislative leadership (Assembly Speaker, Whip, Floor Leader, Chair, Vice-chair)?  You can find out more information at www.senate.ca.gov/lastname (for state senators) or www.assembly.ca.gov/lastname (for assembly members). 

Scheduling Lobby Visits: Fax meeting request (in district or Sacramento) using campus letterhead 2 weeks in advance of proposed meeting date.  Within 3 days, follow-up with a phone call to confirm that the meeting request was received and to schedule meeting.  Ask to meet directly with member, but if they are unavailable, meet with the higher education staff member.  Be clear about the reason for the visit, topics to discuss (student fees, financial aid, bills), and the numbers of students to attend visit.   Each meeting should run 15-20 minutes, but allow at least half an hour between meetings for travel to each office.  

Send Meeting Confirmation to UCSA: Using form below, please send meeting times and date to Linda Nguy, Legislative Director via fax (916) 442-8288 or via email legdirector@ucsa.org.

Confirm Visit: Call the office 2-3 days in advance to confirm meeting date and time and thank them for the opportunity to meet with member/staff.

More Questions: Contact Linda Nguy at (916) 442-8280

Delegation Leader: ____________________________________
UC and association (undergrad/grad/both):______________________
Confirmed Meetings:

1) Legislator: _____________________________________________

Appointment with: _________________________________________

Date and Time: ____________________________________________
2) Legislator: _____________________________________________

Appointment with: _________________________________________

Date and Time: ____________________________________________
3) Legislator: _____________________________________________

Appointment with: _________________________________________

Date and Time: ____________________________________________
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